Kilmore Central National School

 Farragh

Ballinagh

Co. Cavan

Roll Number: 19322D

Safety, Health and Welfare at Work Policy

1. INTRODUCTION

The Board of management of Kilmore Central National School is committed to protecting the safety, health and welfare of all its employees, voluntary workers, pupils and visitors to the school (school users) insofar as is reasonably practicable, by compliance with the provisions and requirements of the Safety, Health and Welfare at Work Act 2005, the Safety, Health and Welfare at Work Act (General application) regulations 2007, the Safety, Health and Welfare at Work Act (construction) regulations 2001, as well as all other relevant statutory provisions and Codes of Practice.

The Board will determine and maintain appropriate policies on school safety, welfare and supervision for all school activities, whether taking place in or outside school premises. In order to fulfil this commitment the board will identify and evaluate and then eliminate or reduce all hazards to which employees, pupils or other school users may be exposed.

2. AIMS

This Safety Statement sets out the safety Policy of the Board of Management of Kilmore National School., and sets out the means to achieve that policy. 

The Board of Management’s objective is to endeavour to provide a safe and healthy work environment for all our employees and pupils and to meet our duties to members of the public with whom we come into contact. 

The Board of Management requires that each employee accept his or her legal responsibilities for improving and maintaining safety, health and welfare in the workplace and for behaviour which does not jeopardise the individual personal safety, health and welfare or that of others.

The Board of Management wishes to ensure so far as is reasonably practicable:

a. The design, provisions and maintenance of all places in a condition that is safe and without risk to health. 

b. The design, provisions and maintenance of safe means of access to and from the school.

c. The provisions of systems of work that are planned, organised, performed and maintained so as to be safe and without risk to health. 

d. The preparation and revision as necessary of adequate plans to be followed in emergencies, e.g. Fire drill, injuries etc. 

e. The safety and prevention of risk to health at work in connection with use of any article or substance. 

f. The provision and maintenance of facilities and arrangements for the welfare of employees at work.

g. The continuing updating of the safety statement, and its inclusion on the agenda of Board of Management Meetings and Staff Meetings. 

h. To report accidents to employees to Safety Authority and to report accidents to children to Insurance Company to Safety Officer and Principal, and to record the accident in the Accident Book

Statement on General Policy

The Board of Management recognises the importance of the legislation enacted in the Safety, Health and Welfare Act 2005

This safety statement sets out the safety Policy of the Board of Management of Kilmore Central National School and sets out the means to achieve this policy.  The Board of Management’s objective is to endeavour to provide a safe and healthy work environment for all our employees and pupils and to meet our duties to members of the public with whom we come in contact.

This policy requires the co-operation of all employees.

It is our intention to undertake regular reviews of the statement in light of experience, changes in legal requirements and operational changes.

The Board of Management will undertake to carry out a safety audit annually and report to staff.  This safety audit will be carried out more frequently if requested by either staff or the Board of Management.  

All records of accidents or ill health will be monitored in order to ensure that any safety measures required can be put in place, wherever possible, to minimise the recurrence of such accidents and ill-health.

The Board of Management will ensure that, in so far as is practicable, the highest standards of safety shall prevail and that, at a minimum, the provisions of the Safety, Health and Welfare Act, 2005 are applied.

Specifically, the Board of Management wishes to ensure so far as is reasonably practicable:

· The design, provision and maintenance of all places is in a condition that is safe and without risk to health

· The design, provision and maintenance of safe means of access to and egress from places of work

· The provision of systems of work that are planned, organised, performed and maintained so as to be safe and without risk from health

· The provision of such information, instruction, training and supervision as is necessary to ensure the safety and health at work of its employees

· The preparation and revision as necessary of adequate plans to be followed in emergencies e.g. fire drill, injuries, etc.

· The safety and prevention of risk to health at work in connection with use of any article or substance

· The provision and maintenance of facilities and arrangements for the welfare of employees at work

· Obtaining where necessary, the services of a competent person for the purpose of ensuring the safety and health at work of its employees

· The continuing updating of the Safety Statement
· The provision of arrangements for consultation with employees on matters of Health and Safety

The Board of Management recognises that its statutory obligations under legislation extends to employees, students, and any person legitimately conducting school business and to the public.

The Board of Management of Kilmore Central National School undertakes to ensure that the provisions of the Safety, Health and Welfare at Work Act 2005 are adhered to.

SAFETY OFFICER

Nigel Brady (Patron Nominee) is the safety Officer.   He shall be responsible for overseeing the safety provisions on behalf of the school and each class teacher.  He is the Safety Representative elected under the provision of the Safety, Health and Welfare at Work Act 2005.   He should be consulted if any of the Employees have queries regarding any of the safety provisions mentioned in the statement. 

1. The Safety officer shall make the Board of Management aware of their duties with regard to the following:-

a. To Guide and advise on all health, safety and welfare matters. 

b. To ensure that the school fulfils all statutory requirements in respect of the Safety, Health and Welfare Act, 2005.

c. To ensure, if necessary that appropriate safety education/training is co-ordinated and carried out using in-house/external resources. 

d. To undertake regular and appropriate revision and auditing of the School Safety procedures and methods of operation, to ensure that they are kept up to date.

e. To ensure that adequate fire protection and prevention measures are provided. 

2.
The Safety Officer shall investigate all serious accidents and dangerous occurrences and shall ensure that appropriate statutory notifications are properly completed.   Causes of accidents shall be determined as far as practical and where appropriate, remedial action shall be specified. 

Duties of Employees

It is the duty of every employee while at work:

1. to ensure reasonable care for his/her own safety, health and welfare, and that of any person who may be affected by his/her acts or omissions while at work.

2. to co-operate with his/her employer and any other person to such extent as will enable his/her employer or other person to comply with any of the relevant statutory provisions.

3. to use in such manner so as to provide the protection intended, any suitable appliance, protective clothing, convenience, equipment or thing provided (whether for his/her use alone or for use by him /her in common with others) for securing his/her safety, health or welfare while at work.

4. to report to the Board of Management without reasonable delay, any defects in plant, equipment, place or work, or system of work, which might endanger safety, health or welfare of which he/she becomes aware.

No person will intentionally or recklessly interfere with or misuse any appliance, protective clothing, convenience or other means or thing provided in pursuance or any of the relevant statutory provisions or otherwise, for securing safety, health or welfare or persons arising out of work activities. 
Employees using available facilities and equipment provided should ensure that work practices are performed in the safest manner possible.

The Board of Management will undertake to ensure that in such circumstances all appropriate measures will be taken to protect employees. 

A copy of our Safety Statement and Health and Safety Policy is displayed at the entrance to the school building. 

Outside contractors undertaking work at the school should have their own Health and Safety Statement and appropriate insurance.

Hazards

The Board of Management in consultation with the employees will review and make recommendations on the elimination of Hazards.  Hazards that can be rectified or minimised will be dealt with as a matter of urgency.  

The following hazards (in so much as can be identified) are considered by the Board of Management to be a source of potential danger and are brought to the attention of all concerned.

1. Wet corridors

2. Climbing frames

3. Trailing leads

4. Guillotine

5. Projectors

6. Fuse Board

7. Electric kettles

8. Boiler house

9. Ladders

10. Excess Gravel on school yard

11. Protruding units and fittings

12. Flat roof of hall and flat roof of school

13. External store to be kept locked

14. Lawnmower

15. Slabs around perimeter of school

16. Garden stores

17. Icy surfaces on a cold day

18. Mats in hall

19. Windows opening out

To minimise these dangers the following safety/ protective measures must be adhered to:

(a) Access to and operation of plant/equipment is restricted to qualified members of the staff, whose job function is that of running, maintaining, cleaning and monitoring particular items of plant in the course of their normal duties. Copies of this Safety Statement will be sent to all contractors prior to contract by the Principal/Board of Management. Any other contractors entering the school must be shown a copy of the schools Safety Statement and shall adhere to its provisions.

(b) In addition all such plant and machinery is to be used in strict accordance with the manufactures instructions and recommendations.

(c) Where applicable Board of Management will ensure that members of the staff will have been instructed in the correct use of plant, machinery and equipment.

(d) All machinery and electrical equipment are fitted with adequate safeguards.

(e) Precautionary notices, in respect of safety matters are displayed at relevant points.

(f) Ladders must be used with another person’s assistance.

(g) Board of Management will check that floors are clean, even, non-slip and splinter-proof.

(h) Principal will check that PE equipment is stacked securely and in positioned so as not to cause a hazard.

(i) Check that all PE and other mats are in good condition.

(j) An annual routine for inspecting furniture, floors, apparatus, equipment and fittings. Board of Management Safety Officer and Staff Safety Representative.

(k) Check that wooden beams, benches etc. Are free from splinters and generally sound.

(l) Check that vaulting horses, beams and benches are stable and do not wobble when in use. 

(m) Check that there are no uneven/broken/cracked paving slabs. Caretaker under Board of Management.

(n) Will check that roofs, guttering, drain pipes etc as far as can be seen are sound and well maintained. Board of Management Safety Officer.

(o) Teachers check that manholes are safe.

(p) Check that all play areas, especially sand pits, are kept clean and free from glass before use.

(q) Check that outside lighting works and is sufficient. Board of Management.

(r) Check that all builder’s materials, caretakers’ maintenance equipment, external stores etc are stored securely. Principal and Board of Management Safety Officer.

(s) Check that refuse is removed from building each day and is carefully stored outside. Caretaker.

(t) All video display units should have a screen in front of the computer.

Specific Hazards

Fire

It is the policy of the Board of Management of Kilmore Central National School that:

(i) There is an adequate supply of fire extinguishers in the school

(ii) All fire equipment is identified and serviced on a yearly basis

(iii) Fire drills take place once a term 

(iv) Instruction is given to teachers in the use of Fire Extinguishers for specific materials/equipment 

(v) Signs will be clearly visible to ensure visitors are aware of exit doors

(vi) An assembly area is designated outside the school 

(vii) Exit signs are clearly marked

(viii) The school principal is responsible for fire drills and evacuation procedures

(ix) The school and equipment have been checked by a fire safety officer and all recommendations made by him have been implemented.  

Smoking

It is the policy of the Board of Management Kilmore Central N.S. that smoking is prohibited in the school building. 

Drugs/Medications

It is the policy of the Board of Management of Kilmore Central N.S. that all First Aid materials are kept in the school office.   

Kitchen Equipment /Electrical Appliances

It is the policy of the Board of Management of Kilmore Central National School that kitchen equipment/electrical appliances are to be used only by competent persons.  Such appliances and equipment will be subject to regular maintenance checks.

Chemicals

It is the policy of the Board of Management of Kilmore Central National School that all chemicals, detergents etc. be stored in clearly identifiable containers.  All chemicals are stored in a dedicated store room.  This store room is kept locked at all times. 

Polished or Wet Floors

It is the policy of Kilmore Central National School that washing of floors is conducted after school hours to ensure, as far as possible, elimination of danger of slipping.  Attention is drawn to the fact that floors may be slippy on wet days.  Coir matting is provided at the entrances to the school to minimise the risk of slipping.  

Accident Book

All records of accidents will be kept in an accident book in order to ensure that any safety measures required can be put in place, wherever possible, to minimise the recurrence of such accidents.  
Sound Protection

It is the policy of Kilmore Central National School to minimise sound pollution.  When people are working on the premises with drills or other loud implements, they should wear protective ear muffs.  Where such work is taking place which constitutes any threat to health and safety, the school will be closed or the work will not take place during normal school hours.

Visitors to the Schools

It is the policy of Kilmore Central National School that anyone who comes onto the school premises must identify themselves clearly to whoever answers the door, before gaining admittance to the school premises.  When teachers or other employees feel at risk from or threatened by a particular person on school property, this must be drawn to the Board of Management’s attention.  The Board of Management will undertake to ensure that in such circumstances, all appropriate measures will be taken to protect the teachers or other staff members.  Such measures will include meetings by appointment, with or without witnesses and, in extreme circumstances, an injunction or barring order and any necessary legal steps. 

Any contractor should make direct contact with the Principal before initiating any work on the school premises.

Safety Resources Available

Smoke Alarms

Fire Extinguishers  

First Aid Kit

Slip Mats inside Doors

Code of Discipline

It is the policy of the Board of Management of Kilmore Central N.S. that the Code of Behaviour in the school provides for a level of behaviour to minimise personal risk or stress to any pupil or employee.

Yard Supervision

It is the policy of the Board of Management of Kilmore Central National School that pupils will be supervised at break times by the teachers.  The principal is responsible for compiling a supervision rota.  

Parental Consent

When enrolling their child, parents will be informed that if their child incurs an injury at school that First Aid will be administered.  Parents must sign a form giving their consent to the administration of First Aid and it is their responsibility to inform the Principal of any allergies which their child might have to plasters, antiseptic cream, etc.

·       During break, a child should never leave the yard without the express  permission of a member of the teaching staff.

●
Children are asked to always take care not to bump into or knock down another person.   It is expected that older children would at all times protect and care for younger children.

●
Where a child has been told not to do a particular thing in the yard it is understood that this instruction is to be obeyed regardless of who is on duty.

●
All children are expected to line up and walk into class in an orderly fashion when the bell goes. 
The Policy Statement on Safety, Health and Welfare at Work was ratified by the Board of Management of Kilmore Central National School on Monday 3rd April 2006, 11th November 2009, 25th January 2012, 18th February 2013, 31st March 2014, 9th June 2015, August 2020 and 14th June 2022.
The Policy Statement on Safety, Health and Welfare at Work was most recently ratified by the Board of Management of Kilmore Central National School on Wednesday 20th September 2023.
____________________________

___________________________
Chairperson




Principal
Kilmore Central N. S.

SAFETY CHECKLIST 








Date

Cleaning 
Are floors and walls clean?



----------------------



Are windows and lighting fixtures clean?

----------------------



Are drains clear?




----------------------



Are machines and machine areas clean (photocopier)---------------------

Safe
Are passageways of sufficient width and clear 
----------------------

Access
Are floors clear from slippery materials & loose object 
-------------



Are floors maintained in good condition? 

----------------------



Are mats (if used) in good condition?


----------------------

Waste 
Are sufficient suitable containers available for waste----------------------

Disposal
Are they used?



            ---------------------



Is waste removed regularly?



----------------------

Storage
Are materials and articles stored in properly designated areas?-----------



Are sufficient containers provided for small articles
----------------------

Lighting 
Is lighting satisfactory at all points?


----------------------



Is the distribution of natural or artificial lighting 



Being impeded?




----------------------

Have missing or defective lamps been replaced?
----------------------



Are shadows being cast on passageways or stairs?
----------------------

Fire 
Are staff and students aware of means of escape in 



Case of fire?





----------------------



Is fire drill carried out at least once a year? 

----------------------



Is your fire fighting apparatus ready for use?

----------------------

Health 
Is there a qualified person in charge of first-aid?
----------------------

   And 
Is the first Aid Box in accordance with the First-

Welfare
Aid regulations?




----------------------

 

Are toilets clean and well maintained?

----------------------



Are washing facilities kept in a clean condition? 
----------------------



Is there adequate accommodation for clothing?
----------------------



Is drinking water conveniently accessible to staff



And students?





----------------------

Other 








---------------------

Action required

__________________________________________________________________________________________________________________________________________

Signed: _________________



Date:
_______________

Kilmore Central National School

Incident Report Form

It is the responsibility of the teacher on duty to complete this form

Date of incident:
  /
/

Pupil’s Name: _________________
Class:__________________

Time of incident in school: 
(Place a tick beside the appropriate time)

In Class____

Break time _______

Lunch time ______

Name of teacher on duty  ________________________

Location of where the incident took place: (Place a tick beside the appropriate place)

Classroom_____School toilets _______School hall way______School Yard_____

Other__________

Describe what happened 

Describe injury/injuries sustained 

What action (first aid) was taken to deal with the incident after it occurred?

A teacher tried to contact a parent/guardian following the incident using the number

(s) given to the school by a parent/guardian of the child 

(tick as appropriate) Yes______ No _______

Was the teacher successful in contacting a parent /guardian?
(tick as appropriate  Yes______ No _______

(In many cases it will not be necessary to contact a parent/guardian)

Teacher’s Signature:  ………………………………..

